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PROGRAMS FOR STUDENTS WITH DISABILITIES REGULATION  

Referral Procedure  

A pupil suspected of having a disability shall be referred in writing to the chairperson of the 
district’s Committee On Special Education (CSE) or to the building administrator of the school 
which the pupil attends.  

If a referral is received by the building administrator, it shall be forwarded to the Committee 
Chairperson IMMEDIATELY upon its receipt by the administrator.  

If a referral is received by the Committee Chairperson, a copy shall be forwarded to the building 
administrator within five (5) days of its receipt by the Committee Chairperson.  

Individual Evaluation Procedure  

Unless the referral is withdrawn, an individual evaluation of the referred pupil shall be initiated 
by a Committee On Special Education and shall include, at no cost to the parent:  

-- a physical examination  

-- an individual psychological examination  

-- a social history  

and other suitable examinations and evaluation as may be necessary to ascertain the physical, 
mental and emotional factors which contribute to the disabilities.  

Withdrawal of a Referral Procedure  

In the event that a parent(s), legal guardian(s), or the student, if eighteen or over agree, a referral 
may be withdrawn, provided that the person making the referral also agrees. This agreement 
shall be made in writing, using the form established for that purpose. Both parties shall sign the 
agreement, and both shall receive a copy of the written agreement. An additional copy of the 
agreement shall be placed in the confidential folder of the student. The original copy shall be 
given to the chairperson of the Committee On Special Education.  

Procedures for IEP Development  

The Phase II IEP should be developed as soon as possible but no later than thirty (30) days after 
the pupil enters the recommended special education program.  



For students already in a special education program, a Phase II IEP planning conference should 
be completed thirty (30) days after school begins. This is to be followed every year that student 
is in attendance in a special education program.  

Participants at the planning conference shall include the pupil’s teacher, the pupil whenever 
appropriate, the parent, or legal guardian, a representative of the district qualified to provide or 
supervise the provision of special education, and other individuals at the discretion of the parent 
or agency.  

A notice of the planning conference shall be given to the parent or legal guardian of the pupil, at 
least five (5) days prior to the proposed date of the conference, which shall state the time, 
location, date and the members who will be in attendance.  

If it is not possible or practicable to establish a mutually agreeable time for the parent or 
guardian to attend the conference, other alternatives including telephone discussions, shall be 
attempted.  

The planning conference shall result in the following additions to the IEP developed during the 
Phase I:  

(a) a statement of short-term objectives consistent with the annual goals for the pupil; and  

(b) appropriate objectives criteria and evaluation procedures and schedules for determining, on at 
least an annual basis, whether the instructional objectives are being achieved.  

If it is felt that the pupil’s program is no longer appropriate, the student may be referred to the 
CSE for review, provided that the pupil shall remain in the current placement pending a new 
recommendation of the CSE, unless the Board and parent otherwise agree.  

Referral Timeline Procedure  

The Building Child Study Team shall meet to discuss any change in program or placement of a 
student. The CST’s recommendation shall be documented and presented on the appropriate form 
to the CSE for a review.  

For a pupil with a disability referred for review, a recommendation shall be provided within 
thirty (30) days. the committee shall ensure that appropriateness of the resources of the regular 
education program, including related services have been considered. If the parent, teacher or an 
administrator believe that the program or placement previously recommended is no longer 
appropriate, a recommendation for review of placement must be made. The pupil shall remain in 
the current placement pending a new recommendation of the Committee On Special 
Education,unless the Board and parent other wise agree.  

Evaluation Safeguards  

The School District shall at all times ensure that:  



1. Tests and assessment procedures:  

(a) Are provided and administered in the student’s dominant language or mode of 
communication, unless it is clearly not feasible to do so:  

(b) Have been validated for the specific purpose for which they are being used:  

(c) Are the current validated version of each test instrument and:  

(d) Are administered by the members of the CST in accordance with the instructions provided by 
the test manufacturer.  

2. Tests are selected and administered to ensure that when a test is administered to a child with 
impaired sensory, manual, or speaking skills, the test results accurately reflect the student’s 
aptitude or achievement level or whatever other factors the test purports to measure rather than 
reflecting the child’s impaired sensory, manual or speaking skills, except where those skills are 
factors which the test purports to measure.  

3. No single procedure is used as the sole criterion for determining an appropriate educational 
program for a student.  

4. The evaluation that is undertaken by the CSE shall include at least one teacher other specialist 
with certification or knowledge in the area of the suspected disability.  

5. The student is assessed in all areas related to the suspected disability, including, where 
appropriate, health , vision, hearing, social and emotional states, general intelligence academic 
performance, vocational skills, communicative status, and motor skills.  

6. the evaluation includes an independent observation of the student in the current educational 
placement.  

7. The evaluation specifies the specific steps taken to assist students in their area of school 
difficulty and the result of such assistance. This would include written results of all the program 
modifications that have been attempted to date, to correct, remediate or provide support.  

Student Ineligible For Special Education  

If a student has been determined to be ineligible for special education, the recommendation shall 
indicate the reasons the student was found ineligible.  

A copy of the recommendation and appropriate evaluation information shall be provided to the 
building administrator. He/She shall determine which educationally related support services, if 
appropriate, shall be provided and to the extent available.  

A copy of the recommendation shall be provided to the parent.  



IEP Approval Procedure  

The Director of Special Education shall make a copy of the Phase I, IEP available at each Board 
of Education meeting and review the recommendations made by the Committee On Special 
Education.  

The Board of Education shall notify the parent of its action in accordance with Section 4402 (2) 
(b) (2) of the Education Law.  

Phase I IEP Distribution Procedure  

The Board of Education shall provide appropriate special programs and services within thirty 
(30) days of the receipt of the recommendations of the Committee On Special Education.  

A copy of the Phase I IEP shall be provided to special education teachers or service providers 
within one week after the Board Education meeting.  

Annual Review Procedure  

The Annual Review of each pupil with a disability will be conducted in the spring of each school 
year.  

All testing information must be current. The following information must be available at the time 
of the Annual Review:  

1. Updated testing information  

2. Special Education teacher reports  

3. Mainstream teacher reports  

4. Report cards  

5. Recommendations  

The Annual Review will be scheduled for March and April of each year. Prior to these reviews, 
an inservice will be scheduled for all special education staff to review current procedures.  

Annual CSE Report Procedure  

The CSE will report at least annually to the Board of Education on the status of PROGRAMS, 
SERVICES, AND FACILITIES, made available by the school district.  

This report will be presented to the Board of Education by December of each school year or if 
necessary, any time throughout the year.  



Triennial Evaluation Procedure  

A Committee On Special Education shall arrange for an appropriate reexamination of each pupil 
with a disability at least every three years, this shall include reports from:  

1. a physician  

2. a school psychologist  

3. an educational evaluation  

4. any other qualified appropriate professionals  

5. updated social history  

6. classroom observation  

A triennial due date list will be distributed to the building psychologist. It will be the 
responsibility of the CSE and psychologist to begin the triennial process. When all testing is 
completed the building CSE will meet to review the recommendations. The CSE will then 
present the recommendations to the CSe for full review. The CSE will then present the 
recommendation to the Board of Education for approval.  

The triennial evaluation shall be sufficient to determine the pupil’s individual needs and 
continuing eligibility for special education.  

A triennial list is attached.  

Submission of Materials To Board of Education  

The Committee On Special Education shall submit a report of the evaluation process upon which 
the recommendation is based. This report shall include:  

Minutes of the Committee On Special Education and a Phase I IEP will be available for each 
student at the Board of Education meeting.  

The Director of Special Education shall be available at each Board of Education meeting to 
answer any questions that may arise.  

Student Record Procedure  

All student records or personally identifiable documents must be stored in locked file cabinets.  

Locks will be purchased for any file cabinet that does not currently have one.  
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